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WELCOM TO DIGITALBAU 2022! 
 
Global Fairs TT-Messe, long-standing trade fair project organiser, is pleased that you have decided to parti-
cipate in the Center of SmartBuilding. We would like to welcome you to a successful cooperation at this tra-
de fair project at digitalBAU 2022. 
 
We have prepared this service catalogue for your comprehensive information. Your contact person for all or-
ganizational questions is Ms. Cristina Moreira Ventura. 
For questions about sustainable + climate-neutral exhibition stand construction, please contact von Hagen 
GmbH, Ms. Lina Werdezki. 

 
 
Contact data: 
 
Global Fairs TT-Messe  von Hagen GmbH  
Bohmter Str. 40  Westerholz 8 
D-49074 Osnabrück  D-32825 Blomberg                                     
 
www.tt-messe.de  www.vonhagen.net  
 
 
Cristina Moreira Ventura  Lina Werdezki                                         
Head of Office  Projectmanager  
 
Tel.: +49 541 971 26-11  Tel.: +49 52 35 95 25-93 
Mob.:  +49 178 81 80 500  Mob.: +49 172 28 16 282 
Fax: +49 541 971 26-66             Fax: +49 52 35 95 25-75 
ventura@tt-messe.eu  lina.werdezki@vonhagen.net  
 

 
    
 
 
 

http://www.tt-messe.de/
http://www.vonhagen.net/
mailto:ventura@tt-messe.eu
mailto:lina.werdezki@vonhagen.net
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1. Opening hours digitalBAU 2022 

Exhibitors 15 Feb 2022  07:00 – 19:00  
  16 to 17 Feb 2022  08:00 – 19:00 
 

Visitors     09:30 – 18:00 

 

2. Dates of setting up and dismantling 

Setup  as of Feb 12, 2022, 07:00  
through Feb 14, 2022, 22:00 

 
  Dismantling Feb 17, 2022, 18:00 – 24:00 
    Feb 18, 2022, 07:00 – 18:00  

 

3. Exhibitor Shop 

The Exhibitor Shop for digitalBAU helps ensure your participation in the trade fair is a success. In the 
shop you can place and manage all your orders connected with your participation. It´s easy and quick 
– online. And you can find out there about all the services offered for the fair. 

 To the exhibitor shop 

4. Exhibitor passes, ticket vouchers for visitors and passes for set-up and dismantling 
 
-   Exhibitor passes 
 The ticketing system for digitalBAU is a great way to organize your tickets and passes for the fair. 

Via this system you can allocate exhibitor passes to your employees. It´s quick and easy, and a 
perfect way to manage all your tickets and passes. 

 
 Each exhibitor at the show receives a contingent of free exhibitor passes, depending on the size 

of the booth booked. The number of free tickets will be communicated to you by Global Fairs. 
The exhibitor passes (free or paid for) must be ordered in the Exhibitor Shop. 

 
 Listed on your final invoice are all the exhibitor passes that were actually used at the event. The-

re will be no charge for free exhibitor passes that were not used. The remaining, paid-for exhi-
bitor passes, which were outside the contingent of free passes, will be charged at a rate of €30 
plus VAT per pass. 

 
 You can order your exhibitor passes and vouchers via the link in the exhibitor shop under the ca-

tegory Tickets.  
 

-   Ticket Vouchers for Visitors 
Via the ticketing system for digitalBAU you can send vouchers to customers inviting them to co-
me and visit you at the show. You can order ticket vouchers via the link in the exhibitor shop un-
der the category Tickets. 
 

https://www.digitalbau2020.exhibitorservices.de/
https://digital-bau.com/downloads/digitalBAU20_UserGuide-Ticketing_Master_E.pdf
https://digital-bau.com/downloads/digitalBAU20_UserGuide-Ticketing_Master_E.pdf
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Invite customers and potential business partners to the trade show! A professionally organized 
invitation campaign has many advantages: even more visitors to the stand, enhanced customer 
loyalty, and the best conditions for intensive networking. The following menu items are available 
for selection: 
 
- Order vouchers: In this menu, you order the required number of vouchers. Next, select the 

desired shipping information and enter here to which email address you want your order to 
be sent. 

- Invite visitors: Use campaigns to invite your customers and to separate, organize, and ea-
sily structure and manage different target groups. You can use the email template to invite 
your customers. The email features a voucher link, through which your customer can regis-
ter his/her ticket. Be sure to also select the language: You can send the email in German or 
English. Enter the details of customers whom you wish to invite as visitors.  

- Managing vouchers and invitations: Information about invited visitors and tickets actually 
used 

- Vouchers ordered: Details of your orders for visitor vouchers 
 

-  Exhibitor passes for set-up and dismantling 
Please note that for security reasons in Cologne, only people with a valid work permit for set-up 
and dismantling will be allowed on site during those periods. These work permits are free of 
charge. They can be ordered from the Exhibitor Shop. 

 

5. Professional lead management – Scan2Lead 

Stay in contact: thanks to the Scan2Lead visitor scanner solutions, which enable you to check who 
your counterpart is at the click of a button – and much more. 

In addition to professional invitation management for the trade fair, recording visitors' details and qua-
lifying discussions during the trade fair are also key to ensuring that your appearance at digitalBAU is 
a success. However, collecting business cards and processing them after the trade fair is often very 
complicated, time-consuming and expensive. 

So a great solution is to use Scan2Lead visitor tracking system of Messe München GmbH which 
electronically records any relevant data to help you to manage your trade fair contacts efficiently. 
 
Benefits for you: 

- No complicated process of recording data 
- No recording errors 
- Full details of your trade fair visitors at your disposal 

 
Do you have any other questions about Scan2Lead? 
adventics GmbH München 
Tel. +49 89 4444 33 111 
contact@scan2lead.com 
 

 Visit Scan2Lead 

 
 

https://digital-bau.com/downloads/digitalBAU20_UserGuide-Ticketing_Master_E.pdf
mailto:contact@scan2lead.com
https://www.scan2lead.com/en/
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6. Shipping to your stand 
 

Do you wish to use a courier to send materials or documents to your stand?  
 
We ask you to address your shipments as listed below to ensure smooth delivery. 

 
Koelnmesse GmbH 
digitalBAU 
Hall 7, Stand: 131 
Company Name, Contact Person 
Messeplatz 1 
50679 Köln 

7. Wi-Fi 
 
We will provide you with high-speed Wi-Fi at your stand, including additional antennas for better re-
ception. The wireless internet connection is provided with non-public IP addresses. This type of mobi-
le access allows unlimited surfing, e-mail transfer and file downloads. It supports no direct web 
presence on the internet, no routers and proxies and only limited VPN use. 
 
You will receive the required access data personally at the trade fair. 
 
If you are also planning your own access point for your stand, the following applies: 

- Only Wi-Fi networks in the 2.4 GHz range, based on the valid standards (802.11 b/g/n) with the 
channels 1, 5 or 9 may be operated 

- The transmitting power of your Wi-Fi transmitter may not exceed -80dBm at the border of the 
stand 

- The SSID, i.e. the name of your access point, must consist of the hall number, the stand num-
ber and the company name (e.g. "H7 B131 companyname") and must be visible 

- Channel bonding is not permitted. Only a channel width of 20 MHz is permitted (max. 72 Mbit/s 
with 802.11n) 

8. Name badges for stand staff 
 
You will receive one free name badge per stand employee. Please send a list of your stand personnel 
(company name/first name/name) in good time to: backoffice@tt-messe.eu 

 

9. Travel to the event 
 
Koelnmesse, the exhibition center in Cologne, is very conveniently and centrally located in Europe, 
with good transport connections. Visitors from Germany and abroad have easy access by car, rail, air 
and local public transport. 
 

Arriving by rail (Deutsche Bahn) 
By rail with Deutsche Bahn, we recommend you to get out at the “Köln Messe/Deutz” station (dis-
tance from Koelnmesse: approx. 300 m.). From here, then follow the signs to get to the “CC Nord" 
entrance. 
 

mailto:backoffice@tt-messe.eu
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Arriving by air 
The Cologne/Bonn airport is just 60 minutes flying time away from major European cities such as 
Copenhagen, Munich, Milan and Zurich. The exhibition center is easy and quick to reach from the air-
port. 
 

Arriving by car or taxi 
Ten major highways connect to the autobahn ring around Cologne. Once on the ring, your route to 
the exhibition center is direct – no traffic lights, no junctions. Just follow the signs for “Koelnmesse”. 
Around the exhibition center itself a dynamic traffic routing system directs you straight to the parking 
areas. Address of exhibition center: Messeplatz 1, 50679 Köln, Entrance: “CC Nord” 
 

Arriving by tram or underground 
Arriving by tram or underground, lines 1 and 9: “Bahnhof Deutz” station. From the platform at this 
station, follow the signs for the North Entrance. 
 

10. Parking for exhibitors 

Exhibitors can order parking spaces in the Exhibitor Shop. Exhibitor parking P7. 
 
Important note: For security reasons, vehicle access to the site during set-up and dismantling is rest-
ricted. Drivers must present a work permit. Work permits can be ordered free of charge in the Exhi-
bitor Shop. 
 

 Traffic routeing Plan (site plan) Koelnmesse 
 

11. Hotel/travel service 
 
Do you need to book a hotel room? 
 
Cologne benefits from a plentiful and excellent range of hotels. The hotel booking service from digi-
talBAU identifies the best rates for you in three- to five-star categories. Use our service for booking 
the right room for your trip to the fair. 
 
Travel packages and hotel booking agency: Inquire now about a hotel room for your trip to digitalBAU 
in Cologne.  
 
Koelnmesse’s hotel service provides exhibiting companies with advice and assistance concerning ac-
commodation. This service also can be used for your customers’ accommodation needs. 
 
Koelnmesse GmbH 
Postfach 21 07 60, 50532 Köln, Germany 
Telephone: +49 221 821-3998, fax: +49 221 821-3999 
e-mail: services@exhibitor.koelnmesse.de 
www.hotelzimmerbuchung.com  
 
To learn about further travel services or book private accommodations, go to www.koelnmesse.de  
and click on “Hotel / Travel Services”. 

https://digital-bau.com/downloads/digitalBAU20_UserGuide-Ticketing_Master_E.pdf
https://digital-bau.com/downloads/digitalBAU20_UserGuide-Ticketing_Master_E.pdf
https://digital-bau.com/downloads/digitalBAU20_UserGuide-Ticketing_Master_E.pdf
https://digital-bau.com/downloads/Verkehrslenkungsplan_digitalBAU_Veranstaltung.pdf
https://tportal.tomas.travel/digitalBAU/messe/quicksearch/TUR00020110313192247?lang=de&reset=1
http://www.hotelzimmerbuchung.com/
http://www.koelnmesse.de/
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12. Value added tax 
 
Because of the legal regulations in Germany Global Fairs TT-Messe proceeds as follows with the 
charging of VAT: 
 
German-based companies 
The usual legal VAT will be invoiced. 
 
Companies based within the €pean Union 
The company has to provide the VAT-ID-number which will be checked by us. In case of a successful 
check-up, no VAT will be charged. The Reverse Charge procedure is applicable here because we 
invoice exhibition area and services. If there is no VAT-ID provided or the check-up is not successful, 
we will charge the complete legal VAT. 
 
Companies based in a third country (outside EU) 
The VAT will not be charged, if 
 

a) The company provides a certificate issued by their domestic tax authority confirming that 
the exhibitor is a real existing company (by pdf or fax) or 

b) An excerpt of the commercial register proving without any doubt that the company does re-
ally exist. 

 
A VAT or registration number is not enough because we cannot check it. If no certificate or register 
excerpt is submitted, we will be obliged to charge VAT. 
 

13. Exhibition insurance 
 
Please make sure that you do not leave any valuables (notebooks, mobile phones, etc. ) unattended 
and unsecured at your stand. In the event of theft, there is no insurance cover. Please note that exhi-
bits are NOT covered by the insurance: Within the scope of our business liability insurance, the exhibi-
tion stand is insured - but not the exhibits and products you have brought with you. 
 
We recommend all our exhibitors to insure their exhibits for the duration of the exhibition, 
during transport to and from the exhibition and any intermediate and subsequent storage, if 
valuable goods are to be exhibited on the stand.  
 
Further information can be obtained from the insurer of Messe München GmbH: 
KBI-TR-Duesseldorf@ergo.de  

 
 

 
 
 

mailto:KBI-TR-Duesseldorf@ergo.de
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B. Services for promotion and PR 
 

 Europe's channels should know that your company is exhibiting at the show! 
 

1. How Global Fairs promotes your trade fair presence 
 

- Channel campaign „SuperReseller | Center of SmartBuilding“ 
Do you have new products or current offers that you would like to present as highlights at the trade 
fair? Would you like to present your products/services and offers to all relevant trade channels and/or 
invite them to your stand at a reasonable price, effectively and in the highest channel circulation 
available in D. A. CH. and Europe for this trade fair? 
 
Then book an entire 4c page in our channel brochure for the trade fair. In leading trade publications 
such as CE-Markt electro, Gebäude Digital, Building Automation, Smart Building News, Bus-
systeme und Dealers Only or in leading online newsletters of the ICT and CE industry, this trade 
fair brochure will reach a channel circulation of 220,000-300,000! No other publication with such high 
circulation reaches so many channels. 
 
Through the B2B record circulation and by reaching your channel target group several times, every 
reseller and market participant for SmartBuilding, IoT, CE + IT & telecom, building planners and ma-
nagers as well as installation companies will be made aware of this campaign! In addition, you will 
receive top ad prices - for co-exhibitors 25% special discount! 
 
For your booking call or send an email: 
Jan Nintemann 
Tel. +49 541 97126-0 
nintemann@tt-messe.eu 
 

 The SuperReseller appears before all trade fair projects if at least 4 ads have been booked (as 
a rule at major international trade fairs). Even if the SuperReseller does not appear, we always 
ensure optimal visibility for all exhibitors through our press releases and advertisements via 
many media partners! 

 

- Further PR measures 
We also promote your trade fair participation with many other measures, e. g: 
 

 Targeted online addressing to trade visitors by our media partners Channel Media Europe, 
Channel Online service providers and our own newsletters. 

 Pavillion advertisements in the daily show magazines including presentation of the logos of all 
our co-exhibitors 

 Pavillion banner showing the logos of all our co-exhibitors at the entrances and in the lounge 
areas of our theme parks. 

 

mailto:nintemann@tt-messe.eu
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2.  Services of Messe München at digitalBAU in Cologne 
  

- Mandatory communication fee  
The mandatory communication fee includes the basic entry in the catalog, the basic entry in the 
visitor guide plus one electronic press compartment.  
 
Exhibitors can book other entries in the respective advertising media for extra charges. Prices for 
the additional listing and promotion opportunities are given on the respective order forms, which will 
be sent to exhibitors by the media services partner contracted by Messe München GmbH. 
 
The basic entry covers the company name, address, contact details (phone, fax number, e-mail 
and internet address), social media buttons, an online product description (1,500 characters in-
cluding image), hall and stand number, as well as one entry in the product directory.  
 
Phone, fax, mobile phone and e-mail address require the explicit final approval and consent by the 
exhibitor, as it may potentially be personal data; otherwise this information may not be published. 
Exhibitors can book additional listings, e.g. in the product directory and other presentation opportuni-
ties in these communication media in a separate order process.  
 
The booking option will be made available to applicants in good time by the media service partner 
commissioned, who handles these extra listings with the applicant in his own name and on his own 
account. Messe München GmbH assumes no responsibility for the accuracy and completeness 
of these media entries.  
 
The exhibitor is solely responsible for the permissibility under law – and particularly the law on com-
petition - of entries placed in the trade-fair media of Messe München GmbH at the instigation of the 
exhibitor.  
 
The official media services partner for this trade fair is: 
 
NEUREUTER FAIR MEDIA 
Büro Essen 
Westendstraße 1 
45143 Essen 
Germany 
Tel. +49 201 36547-410 
Fax +49 201 36547-325 
digitalbau@neureuter.de  

mailto:digitalbau@neureuter.de

